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This policy is written in direct reference to the Orbital Education Group (inc subsidiaries) Anti-
Bribery & Anti-Corruption Policy. It aims to summarise the key policy statements within that
policy and contextualise it for Oryx International School, Doha. It does not replace the Orbital
Policy, which supersedes this policy in terms of how the school will operate in the areas of
Anti-Bribery and Anti-Corruption.

This policy is written to act as a source of information and guidance for those working at Oryx
International School, Doha. If further clarification is sought, direct referral should be made to
the Orbital Education Group (inc subsidiaries) Anti-Bribery & Anti-Corruption Policy. The policy
aims to help staff at the school recognise and deal with bribery and corruption issues, as well
as understand their responsibilities.

Policy Statement

e Orbital Education and Oryx International School, Doha are committed to conducting
business in an ethical and honest manner.

e Oryx International School, Doha is committed to acting professionally, fairly and with
integrity in all business dealings and relationships within school, with parents, outside
providers, vendors, and associate businesses.

e This policy applies to all employees, including administrative staff, teachers, teaching
assistants and parent volunteers.

o There is an expectation that any outside provider, vendor, or business associate that
the school operates with, or employees deal with in their school business relationships
will also uphold the principles contained in this policy.

Definition of Bribery

e Bribery refers to the act of offering, giving, promising, asking, agreeing, receiving,
accepting, or soliciting something of value or of an advantage so to induce or influence
an action or decision. A bribe refers to any inducement, reward, or object/item of value
offered to another individual in order to gain commercial, contractual, regulatory, or
personal advantage.

e Oryx International School, Doha recognises that when developing professional
business relationships with customers, consumers and business associates, particular
caution may need to be taken in regard to expectations arising from potential acts of
bribery.

o Bribery is illegal. Employees must not engage in any form of bribery, whether it be
directly, passively (as described above), or through a third party (such as an agent or
distributor). They must not accept bribes in any degree and if they are uncertain about
whether something is a bribe or a gift or act of hospitality, they must seek further advice
from the Executive Principal, who may refer the matter to the Regional Head of School.



What is and what is NOT acceptable

Gifts and hospitality. The school accepts normal and appropriate gestures of hospitality
and goodwill, so long as the giving and receiving of gifts meets the following requirements:

a.
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It is not made with the intention of influencing the party to whom it is being given, to
obtain or reward the retention of a business or a business advantage, or as an explicit
or implicit exchange for favours or benefits.

It is not made with the suggestion that a return favour is expected.

It is in compliance with local law.

It is given in the name of the company, not in an individual’'s name.

It does not include cash or a cash equivalent (e.g., a voucher or gift certificate).

It is appropriate for the circumstances (e.g., giving small gifts around Christmas or as
a small thank you for helping with a significant project upon completion).

It is of an appropriate type and value and given at an appropriate time, considering the
reason for the gift.

It is given/received openly, not secretly.

It is not selectively given to a key, influential person, clearly with the intention of directly
influencing them.

It is not above a value of 500QAR

Itis not offered to, or accepted from, a government official or representative or politician
or political party, without the prior approval of the relevant RHoS.

Gifts from parents. The most common gifting or acts of hospitality received by employees
will be those from parents. The school accepts and honours the ability of an employee to
receive a personal gift as a gesture of thanks from a parent.

Teachers are advised to only accept gifts that fall within the following parameters:

a.

o

The gift is offered ‘post the act of the service by the employee’ and not ‘prior to the act
of service by the employee’. Teachers, for example, may therefore feel comfortable
about receiving a gift from a parent at the end of a year or term of teaching a child, but
it would not be appropriate to accept this at the start of the term or year. The
interpretation might be that this is being presented as a bribe for the teacher to then
carry out a particular or selective service.

The value of the gift does not exceed 500QAR

The gift does not include cash or a cash equivalent (e.g., voucher or gift certificate).
Teachers are additionally advised to refrain from hospitality gifts offered by parents
that would take place outside the school. It would be very easy for parents to
manipulate such activities and to make teachers feel obliged to say, do or expose
themselves professionally in such a situation. This includes gifts of meals with the
family, holidays, overnight stays in owned accommodation or participation in
activities/parties with the family.

To protect all receivers of gifts within school, the Accounts Department will hold a Gifts
Record Book. All teachers are advised to record any gift they receive into this book
and its estimated cost.

Gifts that are offered to an employee that are felt to be in excess of 500QAR should
be directly declared to the Executive Principal, who (after advice from the RHoS if felt
needed) will make a decision on if and how the gift should be received.



Employee Responsibilities

a. All employees of Oryx International School must ensure that they read, understand,
and comply with the information contained within this policy, and with any training or
other anti-bribery and corruption information they are given.

b. Employees should sign the declaration at the end of this page to acknowledge an
understanding of this policy and their agreement to adhere to the principles and
practices laid out within it.

c. If any employee has reason to believe or suspect that an instance of bribery or
corruption has occurred within school or will occur in the future that breaches this
policy, they must notify the Executive Principal.

d. If any employee breaches this policy, they may face disciplinary action and could face
dismissal for gross misconduct. The school has the right to terminate a contractual
relationship with an employee if they breach this anti-bribery and anti-corruption policy.

e. If an employee refuses to accept or offer a bribe or they report a concern relating to
potential act(s) of bribery or corruption, the school understands that they may feel
worried about potential repercussions. The school will support anyone who raises
concerns in good faith under this policy, even if investigation finds that they were
mistaken.

Policy Review

This policy is to be reviewed every two years although any suggestions and/ or amendments
will be considered on their merits.



